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Statement of Non-Discrimination

USDA Nondiscrimination Statement
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies
offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color)
national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American
Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have
speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint filing cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of
the information requested in the form. To request a copy of the complaint form, call (866) 632-9992.

Submit your completed form or letter to USDA by:
(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov

The USDA is an equal opportunity provider and employer.


http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov

SFSP Support All Year

It KDE SCN SFSP website All the forms you need for our program are here.

It USDA SFSP website

It Your friendly KY SFSP support staff!

3t Cathy Gallagher 502.564.5625 x. 4933 cathy.gallagher@education.ky.gov

1t Jennifer Smith 502.564.5625 x. 4531 jennifer.smith@education.ky.gov

¥  Mandi Seals 502.564.5625 x. 4945 mandi.seals@education.ky.gov

The USDA is an equal opportunity provider and employer



http://education.ky.gov/federal/SCN/Pages/Summer-Food-Service-Program-(SFSP).aspx
http://www.fns.usda.gov/sfsp/summer-food-service-program
mailto:cathy.gallagher@education.ky.gov
mailto:jennifer.smith@education.ky.gov
mailto:mandi.seals@education.ky.gov

Advance Payments

1t Advance payments are available to sponsors who need
their reimbursement before the SFSP meals are actually
served.

I¥ Requests for advance payments are done in CNIPS.
Click on the application tab and click on “Advance
Request”.

pplication Packet SFSP Applications Forms (Sponsor and Site)
dvance Requests Request Sponsor's SFSP Advance(s) for the current year
Download Forms Forms Available for Downloading

he USDA is an equal opportunity provider and employer



Click on the month that you are requesting the advance

payment for. Qe —

Summer Food Service Program Advance Requests
for 2014 - 2015

12151 Status: Active
Camp Fit Kid
DBA:

123 Sunshine Way

GLASGOW, KY 40034-3762

Type of Agency: Private Non Profit Organization

Type of SFSP Organization: Nonresidential Summer Camp

dv dv Adv Out: dii Date
Month Type Amount Balance Status Processed
Oct 2014 nfa
Nov 2014 n/a
Dec 2014 n/a
Jan 2015 nfa
Feb 2015 n/a
Mar 2015 nfa
Apr 2015 n/a
May 2015 n/a
Jun 2015 n/a
Jul 2015 nj/a
Aug 2015 n/a
Sep 2015 n/a

Totals $0.00 $0.00

Requests for operating and

VIEW | MODIFY | DELETE

Advance Request Detail
for 2014 - 2015

administrative advances

12151 Status: Active
Camp Fit Kid

DBA:

123 Sunshine Way

GLASGOW, KY 40034-37
Type of Agency: Private,
[ ] Type of SFSP Organiz

2015

n Profit Organization
n: Monresidential Summer Camp

Advance Date:

imply click the box or

<) Operating

] Administrative

OXes.
. . N # I certify that the infermatien on this form is true and cerrect. I understand that deliberate misrepresentaticn or
The USDA IS an equal Opportun”:y pr0V|de|‘ and employer withholding of information may result in prosecution under applicable state and federal statutes,

Created By: scnspensorcw ont 3/25/2015 3:52:58 PM

CEVEY | Cancel



Advance Payments

IfNotify the State Agency that you have put in a request
for an advance payment!

Commonwealth

I¥The State Agency will make the estimate for the
amount for a month of operation.

ItAfter the advance payment is awarded, the amount
will then be deducted from your reimbursement

The USDA is an equal opportunity provider and employer.



The USDA is an equal opportunity provider and employer

Health Department Notification

Notify your local health department of the intent to provide food services during a specific period of time at specific
sites. See SFSP website for policies. HD notification

You can generate an approved site list report in CNIPS to include in your notification. See SFSP website for instructions.
Using site list

CC State Agency on the email you send to the health department.

¥t dscnsupportbranch@education.ky.gov

Update the health department when any changes are made. Ex: adding/removing sites, date changes, or time changes.

Health department notifications will be asked for in reviews!

It is recommended sponsors use the prototype letter found on the KDE website. HD prototype letter



http://education.ky.gov/federal/SCN/Documents/Notification to Local Health Departments.pdf
http://education.ky.gov/federal/SCN/Documents/Using the Approved Site List.pdf
mailto:dscnsupportbranch@education.ky.gov
http://education.ky.gov/federal/SCN/Pages/SFSP Forms and Other Resources.aspx

(7] Packet Assigned To: Cyndi Willmarth
Latest

Action Form Mame Version Status

View | Revise ' Sponsor Application Onginal Approved

Details ¥ Management Plan ariginal Approved

View | Revise v Budget Detail Cnginal Approved

Details ¢ Food Production Facility List (1)

Details ¥ Checklist Summary (4)

Details Site Field Trip List

Details Application Packet Notes

View Application Packet Notes for Sponser

Details Attachment List

Site Applications Approved Pending Return for Dented withdrawn, Error Tokal
Corraction Closed Applications

g\;l:;::: Food Servics 7 3 o o I o 10

After your site applications have been
approved, click on the blue link titled
“Summer Food Service Program”™

The USDA is an equal opportunity provider and employer.




Click on the blue link titled “Site List”

Site List

Version/

Action Site ID / Site Name Status
Original /

View | Revise o' QOak Park A:;m:ld
S

View | Revise ¢/ Qak Park Library E;En':-':.leél
B Original /

View | Modify o I
Admin ™ Oak Park Primary Center pandine
Original /

View | Revise " Qak Park Elementary Approved
= . = 0 '; . .:
View | Revis= o/ Oak Park Middle School Approved
- . _ Original /
in IMed = 0ak Park High School Pending
- Validation
View | Revise |/ Oak Park Water Park el
- ) Original /
View | Reviz= ' 0ak Park Boys and Girls Club Approved
Original /

View | Medify gunal)
Adomin ®  Oak Park Teen Center v
View | Revise ¢/ Oak Park Fire Station Hml
AdAA Site Annlirabinn

The USDA is an equal opportunity provider and employer.



All Approved Sites with Meal Times, Days, and Dates
will be listed. You may feel free to delete any columns
that do not pertain to your sponsorship. In this
example, AM Snack, PM Snack, and Supper Columns
were deleted.

Year Hame Site Mame Type Srarus Bddress Ciry Hane Tip fireak Time freak Days Greak Dates Lunch Time Lunch Days  Lunch Dates
2015-2016 Wyatt Count Oek Park Oper foproved 110 DmkStreet TreeCity  KY 11234 12:00-100 Tues, Thurs  E/1-33
20153- 2016 Wyatt Gount Dek ParkLibrary Open Poproved 200 ClemStreet TreeGity  KY 11234 L33 MF 61-33
2015-2016 Wyatt Count =k ParkElam Cpen Approved 12 fprucelane Trasliy  KY 11234 730800  WF 5184 1200100 M-F £/1-E3
2015-2006 wyart counn Sak Park Miodle open apprived  ZSSprucelane Treecity  KY 1123 11:30-200 Mo, Wad, Fri 6/1-8/3
2015-2006 wyatt Count: Dek Park Water Park Open Zoproved  SOWillow Road TreeCity  KY 11234 1200100 M-F £/1-3/3
2015- 2016 Wyatt Count Dzk Park Boys and Girs Club Oper fpproved 220 DakStract TraeCity  KY 11234 11:00-100  MF £/1-12
2015-2016 wyatt Counn D=k Park Fire Statlon Open Spproved 350 EmiStrast  Tras Oy KY 11234 1x00.11:00 WF 5/1-8/3 00300 MGF E/1-E/3

The USDA is an equal opportunity provider and employer.




Facebook...

n KY Summer Meals for Kids Q ’ Mandi Home Find Friends

Page Inbox Notifications Insights Publishing Tools Settings Help

FRIENDS, FUN & FOOD

KY Summer Meals

for Kids
@kysfsp
Home : ' o , : , - Ny , L1 .
Posts s Like X\ Follow 4 Share - + Add a Button
About
+ See more # status [8] Photo/Video [M Live Video @3 Event, Products + v Community Service
«f \Write something... ; R .
; e English (US) - Espaiiol - Portugués (Brasil) +
Manage Promotions Francais (France) - Deutsch

The USDA is an equal opportunity provider and employer.




Facebook Posts

I *We would love to share posts from our sponsors!
I *Post ideas

YtDates and times of summer meals
rtDates and times of Kickoff events
3tSpecial events

¥tGeneral advertising

It“Come out to City Park in Jessamine County for a
complimentary meal today. Anyone age 18 and under will
receive a meal 11:00-1:00!

1¥2 ways
3t Email your post to Mandi.seals@education.ky.gov
3t Post to the FB page and wait for approval.

The USDA is an equal opportunity provider and employer.


mailto:Mandi.seals@education.ky.gov

Goals/ Overview of Today’s Training

I¥Whose meals are reimbursable? Where can a site be located?
I¥What is required before you begin serving meals?
I¥What is procurement and why is it important?

ItIt’s meal time, now what?

I*How does the program work? (budgeting, monitoring, and

recordkeeping tips)

The USDA is an equal opportunity provider and employer.




Goals/ Overview of Today’s Training

ﬁ} Whose meals are reimbursable? Where can a site

be located?

The USDA is an equal opportunity provider and employer.




Participant Eligibility
(Whose meals can I claim?)

1. Age: Children and teens 18 years and under.

**A person 19 - 21 years who has a mental or physical
disability and still participates in a school program is

eligible.

The USDA is an equal opportunity provider and employer.




G\ES Depal’tm

2,

What i1s a Site?

A site is a physical location, approved by the
State Agency, where a sponsor serves SFSP
meals during a meal service. Sites may be

located in a variety of settings.

The USDA is an equal opportunity provider and employer.




Site Types

There are 4 types of sites:

1X0Open
¥*Open restricted
3¥Closed enrolled

XMigrant

The USDA is an equal opportunity provider and employer.



Open Sites

Open sites serve children/teens in geographic
areas where 50% or more of the local children
are eligible for free or reduced school
meals. (Area Eligibility)

Open Sites are the most common type of
sites. At open sites there are no signups, no
income checks, etc. At open sites,

ALL children and teens eat!

The USDA is an equal opportunity provider and employer.




Open-Restricted Site

Commonwealth

Open restricted sites, are open to all children/teens.
At open-restricted sites, there is a limit to the number
of children who can attend per day, usually due to site
size and space limitations.

At open restricted sites, meals are served on a first
come, first served basis.

The USDA is an equal opportunity provider and employer.




County Wide Eligibility

County Wide Eligibility List
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For the counties in yellow, a
SFSP site can be placed
anywhere within the county.
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Source: digmaps.net (€]

The USDA is an equal opportunity provider and employer.


http://education.ky.gov/federal/SCN/Pages/Summer-Food-Service-Program-(SFSP).aspx
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County Wide Eligibility 2018

Adair County

L |Allen County

Ballard County
Barren County
Bath County

Bell County
Bourbon County
Boyd County
Bracken County
Breathitt County
Breckinridge County
Butler County
Caldwell County
Carlisle County
Carroll County
Carter County
Casey County
Christian County
Clark County

Clay County
Clinton County
Crittenden County
Cumberland County
Edmonson County
Elliott County
Estill County
Fleming County
Floyd County
Franklin County
Fulton County
Gallatin County
Garrard County
Grant County

Inity provider and employer.

Graves County
Grayson County
Green County
Greenup County
Hancock County
Harlan County
Harrison County
Hart County
Henderson County
Henry County
Hickman County
Hopkins County
Jackson County
Jessamine County
lohnson County
Knott County
Knox County
Larue County
Laurel County
Lawrence County
Lee County
Leslie County
Letcher County
Lewis County
Lincoln County
Livingston County
Logan County
Lyon County
Madison County
Magoffin County
Marion County
Marshall County
Martin County
Mason County

McCreary County
Mclean County
Meade County
Menifee County
Metcalfe County
Monroe County
Montgomery County
Morgan County
Muhlenberg County
Michaolas County
Ohio County
Owen County
Owsley County
Pendleton County
Perry County
Powell County
Pulaski County
Robertson County
Rockcastle County
Rowan County
Russell County
Shelby County
Simpson County
Taylor County
Todd County
Trigg County
Trimble County
Union County
Washington County
Wayne County
Webster County
Whitley County
Wolfe County




Qualifying Open Sites

#1) Using School Data

School data can be found on the KDE
website under Qualifying Data.

¥tData from any school that serves the
Ssite area can be used.

¥tSchool data is good for 5 years.

1tOn the site application list what year’s
data is being used.

The USDA is an equal opportunity provider and employer.



http://education.ky.gov/federal/SCN/Pages/Qualifying-Data.aspx

C D E F G H I J K
Kentucky Department Of Education
Division of School and Community Mutrition Look for
Qualifying Data Report 50% or
Program Year: 2017 - 2018 higher

Site Total Number |MNumber |MNumber |Percent |Percent Percent Free

D Site Name Enrollment Free Reduced Paid Free Reduced and Reduced
1002 |Adair County Middle School (* CEP Sponsor) 575 529 ] 46 92.05% 0.00% 92.05%
1007 |Adair County High School {* CEP Sponsor) 811 715 1] a6 88.18% 0.00% 28.18%
1008 |Adair County Elementary School [* CEP Sponsor) 744 744 ] 0| 100.00% 0.00% 100.00%
1009 |Adair County Primary Center (¥ CEP Sponsor) 542 542 o 0| 100.00% 0.00% 100.00%
1000|Allen County Primary Center (¥ CEP Sponsor) 1,049 1,040 ] ] 99.12% 0.00% 99.13%
1001 |Allen County-Scottsville High School (¥ CEP Sponsor) 928 690 1] 238 74.30% 0.00% 74.30%
1002 |lames E Bazzell Middle Schaool (* CEP Sponsaor) 437 350 ] a7 80.00% 0.00% 20.00%
1003 |Allen County Intermediate Center (¥ CEP Sponsor) 731 BE0 o 71 a0.30% 0.00% Q0.30%
1t 1000|Anchorage Independent Public School 378 ] ] 369 2.38% 0.00% 2.38%
1000 |Emma B Ward Elementary School 472 188 13 271 39.83% 2.75% 42 58%
1001 |Anderson County Middle School 384 354 4g 481 40.05% 5.54% 45 59%
1003 (Saffell Street Elementary School 434 253 28 153 58.29% B.45% B4.75%
1004 |Anderson County High School/Phoenix Academy 1,120 401 49 670 35.80% 4.38% 40.18%
1005 |Robert B Turner Elementary School 529 212 20 297 40.08% 3.78% 43 B6%
1006 |Anderson County Early Childhood Center 319 160 15 144 50.16% 4. 70% 54 86%
e Academy 1000 |Appalachian Challenge Academy ap aQ o 0| 100.00% 0.00% 100.00%
1000|Charles Ruszell Elementary School (¥ CEP Sponsor) 261 248 ] 13 94 .90% 0.00% 94.90%
1002 |Paul G Blazer High School (* CEP Sponsor) q08 66T 1] 241 73.46% 0.00% 73.46%
1004 |Hager Elementary Schoal (* CEP Sponsor) 364 256 ] 108 70.27% 0.00% 70.27%
1005 |AISD Head Start Preschool Ctr (* CEP Sponsor) 219 219 o 0| 100.00% 0.00% 100.00%
1006 Ashland Middle School (* CEP Sponsor) 794 [=1-153 o 128 83.89% 0.00% B33.89%
1008 |Poage Elementary School (* CEP Sponsor) 262 248 1] 14 Q4 77% 0.00% Q4 77%
1009 |Oakview Elementary School (* CEP Sponsor) 307 302 ] 5 QB.27% 0.00% aB.27%
1010|Crabbe Elementary School (¥ CEP Sponsor) 281 281 o 0| 100.00% 0.00% 100.00%
1002 |Augusta Independent School (¥ CEP Sponsor) 297 272 ] 25 91.73% 0.00% 91.73%
1000|Ballard Memorial HS/Ballard County M5 (* CEP Sponsor) 661 498 1] 163 75.34% 0.00% 75.34%
1002 |Ballard County Elementary Schaal (¥ CEP Sponsor) BR2 632 ] 50 92 64% 0.00% Q2. 64%
lent 1002 |Barbourville City School (* CEP Sponsor) 688 636 o 52 92.46% 0.00% Q2.46%
nt 1000 |Bardstown High School 623 329 21 278 52.39% 3.34% 55.73%
nt 1001 |Bardstown Primary School (¥ CEP Sponsor) 626 532 1] a4 84.99% 0.00% 24.99%
nt 1002 |Bardstown Middle Schoal (* CEP Sponsar) 01 497 ] 104 82 64% 0.00% 232.64%
nt 1003 |Bardstown Elementary School (¥ CEP Sponsor) 639 572 o &7 89.54% 0.00% 20.54%

=

Commonwealth



The free/reduced lunch data from ANY
SCHOOL that serves the area can be
used.

One school can even use the data from
anhother school.

Let’s look at some examples.

The USDA is an equal opportunity provider and employer.

Commonwealth



A library is at an
address in the Pogue
Elem and East MS
attendance areas.

The USDA is an equal opportunity provider and employer.

Can the midd
school be
used to qualify
this site as
eligible?

No

Yellow circle:
East M.S. attendance
area-43% F/R



Could we put a
site at Pogue
Elementary and
use West Middle
School’s data?

YES!

Could we put a
site at the Public
Library and use
West Middle’s
data?

YES!

Yellow circle:
West M.S. attendance
area- 67% F/F

The USDA is an equal opportunity provider and employer.




Qualifying Open Sites

#2) Using Census Data

I*Census data can be found on the KDE website or by using
the link Census Map.

ItDirections on using the census map tool can be found on
the KDE website or by using the link Census Mapper
Instructions.

I*Census data is good for 5 years.
IXOn the site application, list what year’s data is being used.

The USDA is an equal opportunity provider and employer


http://216.55.168.186/FairData/SummerFood/map.asp?command=scope&map=0
http://education.ky.gov/federal/SCN/Documents/Instructions for FRAC SFSP Census Data Mapper.pdf

BlockGroup

Tract

County

State

County Name

State Name
Eligible? (Yes or No)

& 3
. 7

LPREN |

-

hway W'Sekeoi Disteictd WPTsmmumwity Sites WHichway M Censu

Put these numbers o
the site application.

210059501004
210035950100
21005
21
Anderson County
Kentucky
Yes



Closed Enrolled Sites

I*Closed enrolled sites serve groups of children who
are enrolled and are provided enrichment activities
on a daily basis.

Commonwealth

I*Closed enrolled sites may qualify by: CWE, school
data, census data or income applications.

I*Could you open this to others and be an open site?

The USDA is an equal opportunity provider and employer.



Closed Enrolled Sites

(using income applications to qualify the site)

1¥50% or more of enrolled children at the site
must be income eligible for the site to qualify
U Sl ng th |S m Et h Od « (If 50% or more of the group is not eligible for free/reduced

meals using income applications, this method may not be used to qualify a site.)

IXIf the site qualifies by income applications,
then ALL children’s meals at the closed
enrolled site are reimbursable.

The USDA is an equal opportunity provider and employer.



Using Income Applications to
Qualify Closed Enrolled Sites

The USDA is an equal opportunity provider and employer.




Categorical Eligibility

If anyone in the household has a SNAP or KTAP number, the
child(ren) will qualify for free or reduced meals.

(*** Mark “Categorical Eligibility” on the income application.)

Children in Foster Care or Legal kinship care will qualify for
free or reduced meals. (*** Mark “Categorical Eligibility” on the income application.)

In these cases, the required parts of the income application
should still be completed and signed.

The USDA is an equal opportunity provider and employer.



2016-2017 Pretetype Househeld Applieation for Free and Reduced Price School Meals
Complste one application per household. Pleaze use a pen (not a pencil).

STEF1  List ALL Housahodd Mambers who ars infants, childnen, and students up o and inciuding grads 12 it mang s[xaces ars requirad for sddfional namas, sttsch anothar shaat of paper]

Chilld's Firai Mama Ml Child™s Lagt Name Foaur H-|rln

[ OO0 [[O0O0
B O 0 f[0 O
[ 00300
B OO0 ¢[oo
[ oo |[oo

STEF2 Do anyHousshold Memibers {Inchuding you] cumantty participats in ons or mare of the Noliowing sselstance programe; SHAP. TANF, or FOPIR?

HMD - SoilmETERE I FEE ™ irka m casa number here then gt STER & (Do oot coesgleds STES 3 |G“H Humbar:

Tk orly o cEme numzer i i azece.

STEP 3 Report incomes fior ALL Houzehobdisembe rs (Sap this stepif yousnswened es' toSTH Z)

A Chilld InGome _lmlm

Sormetimes. chikdesn In the ousshold sam or recaive income. Plesss Inchude She TOTAL Income receied by ol

Househokd Members sisd In ETEF 1 here. $| | | | o O O O

B. all Ao0ult Housshold Members {Including youraell)

List 8l Housshold M=mbers not [s3ed In ETEP 1 (nciuding yourseTh even If They do mot recekse Income. For each Househoid Memiber isied, T they do neceis Income, pepcit 1ofal groas iIncome (tefores taves)

Mmsumln'l'nleddm[I'DDEITH]MI:.I.I‘I'MIIm:tmﬂh!lncnmﬂnmwmurm.mU.kum‘ﬂ'umumtﬂsmh!.'Du-ﬂ'EDel’l‘I'!‘l"nmmmmmmhmlnmmmmm

Firrm =f Azl Houmsncid Memoers (S mes Lead) Barriegr by Mok Mln;:;:u:lm Z‘::n:q:mu-lm- sy :mr:rr:-u:-rl [ A0 frnar soena MIM huurl
§ o o o o s oo o) s o oo
¥ o 0 0O % O 0 O 0 * O C- o O
5 o0 00 % O 0 o0 * o0 00
$ O 0 0 0 ¢ O o O 0 ¢ O o 00
#111lIlocococo s[llllooooc #[]]llooc oo

o e ey L] 5 [T s

STEF4  Contsct informstion and sdut signature

1 coartify [rormiss] Sud ml infoemSon on this spgicetion b fus aad fut sl income i repoied. | usceratand fud v informason by ghwen in conmmcion st B receipt of Fadand fonds, and that achoc oficialy may varfy (chack] e isformascs., | mm avars et F | pugcssy gve
Taizm informmtion, my chidoes mary ine meal banelt, §o2 | Sy be prosscated uncer appicatls State md Facensl lva.

Strest Address [F svalabis) ApE = -] Sriale dp Caytione Fhone and Esnal {optioral

Month/Date/2016

The USDA is an equal opportunity provider and employer.




INSTRUCTIONS = Sources of Incoma

Sources of Income for Children

Sources of Child Income Exampleiz]
N - & chldnas a reguiEr Ul or pan-ime oo
Eamings o wark mmeyaanrrgjﬂﬂm'f;gﬁ
- Sodal Sacurty - A chid |5 bilnd or disabied and recetves Sodal
- Disabllky Payments Zecurty benafis
- Survivors Senefts - A Parent |s disabied, refired, or deceased, and

[hedr chikd recelves S0clal Securfly beneftls

-income from person qutside the haugehald | - & wiend or exdended family memier

requiarty glves & child spending money

4mmarqrnl1&rsuume -ﬁm“l&:ﬂlﬁﬂ|mma
private pension fund, annutty, o trust

Sources of Income for Adults
- Fubllic Bmatance T |
Earmings from Plork A-'nr;r LI PRI Al LT mEome
- ‘Salary, wanes, cash - Unempioymint benefts - Eaclal Becurky
o e - Wiorker's compensation {Inciuding raliraad
- Met Income fom s2i- - Supplemental Sacurity redrement and bizck lung
amployrnent (farm ar ngame Denatis)
DUEINESE) - Cash asslstance from - Privale Eﬁmﬁ ar
S2ate or loal dizatiity EfiE
iyou ane i the LS. MIBERY: | govemment - Reqular income fram
7 allmany payments MM of eEalEs
- Bascpaysnocashbonusss | - Child BUppO payments - ANMLTES
{00 NOT INGude combat pay, \eleran's benems - wtlm
wm - S¥lke beneits - Rental Income
~ ANCAENES or s - Regular cash payments
Mﬂumrﬁm froe catsice household

OPTIONMAL  Children’s Riacial and Ethndc ientities

e are reguired to ask for information about your children's race and ethnicity. This information is important and helps to make sure we are fully sering our community.
Responding to this section is optional and does not affect your children's eligibity for free or reduced price meals.

Ethnicity (checkoner [ Hispanic or Lating  [] Mot Hispanic or Lating
Race (checkonzarmarel [~ Amencan Indian or Alaskan Native [ Asian

O Black or African Amencan O Mathre Hawaiian or Cther Pacific |slander O \White

The Riohard B. Rucssll Mabional Sohool Lunoh Aot reguires S information on this appilcafon. Toudo
rict haves ko give the Informasion, but H pou do mot, we cannot approve your chiid for free o eeduced price
meals. ¥ow must incude the lest four digits of e socal secusty rumber of the: adult hoseheld rmemmber afic
sigrs the appication. The last fourdighs of the zocial sacurity number is not reguirsd when you apgly on
[zhal of & foster Child or you st a Suppkmenial Mutrilon Assistance Frogeam (SMAF), Temporany
Amsistance for Needy Familes [TAMF) Frogram or Food Cistritution Frogmam on indian Ressrafions
{FOPFIR) case number or ofher FOPIR idendfier for your child or when you indicate That e adull housshoid
member signing the apploriion doss not hese & sodal seourity number. ‘e wil uSe pour Infomason b
determine i your child bs elgibie for free or pedupsd prios meals, and for ad minkstraton and emcrosment of
re lunch and beeskiss? programs. Wis MAY share your elgibiEy Imonmation wih educasion, hesith, and
rzirition progmms 1o help em avaluate, fond, or defermine benefis for their programs, sudBors for
program eeviess, and law enforcesrent officials io hedp them lock Into volations of program nees.

In accomdance with Fedeml ol g his I and U3, Depardment of Agriculune {US04) chl righls regulsiions
and polces, the U3DA, s Agences, offices, and employess, and insthutions pariicipsting inor
iminksiering U204 programs are prohibled from discriminating basssd on mo=, color, nefional crigin, s=x,
disablity, age, or reprissl or retaliation for prior chl righis acivity in any progesm or achiy conducsd or
fondsd by UEDA.

Do notfill out  For School Usa Only

Fesons wit dissbiities who requies afemathse means of communicetion fior progam Infiormation (=g. Bralls,
large print, sudiclape, American Sign Languags, =ic], should contsct e Agency (Sisi= o ooal) wher they
=ppled for bensfls. Indhidusks who are deaf, hamd of heanng or havse speech daabilies may coninct UEDA
fhrough The Federal Relay Berdipe st (3000 377-83E8. AcdBonally, program Information mey e mads
myalimis I lEnguages othar than Englsh.
Tafie a program complaint of discrimination, complete the UED Program Discrimination Comnplaint Form,
[AD-3027) found onlinz et hitpsiwaw aso. usda.goswoomplaing_fling_oestkiml, and ot any LIS0A ofice, or
warile o pefter anidnesmad o LS0A and provide in-the ieter sl of the Imiormation reguested in fhe fom. To
request 8 copy of the compiaint form, call (355) B32-3552. Eubmit your compleded formmor kebier tn LSDA by
meit ULE. Depariment of Agricufurs

Cfize of the Assisiant Secretary for Chl Rignis

14800 Inde pargenos Awene, S

Wiaxhington, 0.C. 20250-5410
-1 o 203} S50-T44T; or
emal:  programinise e oo,
“This Instiuticn is an =oual opportunity prowidier.

Annual Income Conversion: Weskdy = 52, Every 2 Weeks x 29, Twice a Month = 24 Manthhy x 12

Total Ingoma wid; |Eemiy | lbioen| Mewy | Household Bloe
| O 0 00 |
R

Detsrmining Offolal's Signehsre. Date

Coafirming COificlalc 2ignaturs

[Fasa [ o
Categorical Eligibility |_ oo O
Date Versfying Offiolal's Elgraturs Date:

The USDA is an equal opportunity provider and employer.

Mark Categorical
Eligibility if it



The application must be COMPLETE to be valid.

IXRequires an adult signature, date and last four
digits of adult SS# or designation that they do
not have one.

IX¥The sponsor must include the eligibility
determination, date and signatures by the
determining and confirming officials.

(Two employees from your organization check and sign.)

The USDA is an equal opportunity provider and employer.



What income level qualifies?

For a household of
two, $30,044 or less

annual income will Income Guidelines

qualify for
Effective from July 1, 2017 to June 30, 2018
FEDERAL POVERTY
GUIDELINES REDUCED PRICE MEALS - 185 % FREE MEALS - 130 %
TWICE EVERY TWICE EVERY
HOUSEHOLD PER TWO PER TWO
SIZE : ANNUAL | MONTHLY | MONTH WEEKS | WEEKLY ANNUAL | MONTHLY | MONTH WEFKS | WEEKLY
. 48 CONTIGUOUS STATES, DISTRICT OF COLUMBIA, GUAM, AND TERRITORIES
FHPLE 0 5 bt 22,311 1,860 930 859 430 15,678 1307 654 603 302
2... s 30,044 2,504 1,252 1,156 578 21,112 1,760 880 812 406
3... ik 37.777 3,149 1,575 1453 727 26,546 2213 1107 1,024 511
4... i 45510 3793 1,897 1751 876 31,980 2,665 1333 1230 615
5. 53243 4437 2219 2048 1,004 37,414 3118 1559 1439 720
6.... 60,976 5,082 2,541 2,346 1,173 42,848 3,571 1,786 1,648 824
7 e i 68,709 5,726 2,863 2,643 1,322 48,282 4024 2,012 1,857 929
8. F40 76,442 6371 3,185 2,941 1,471 53,716 4477 2,239 2,066 1,033
For each add'l family
member, add a0 7,733 645 323 208 149 5,434 453 227 209
Income | Income | Income
x 24 X 26 x 52
weeks weeks weeks

*Only needs to meet reduced price meal guidelines to qualify.

The USDA is an equal opportunity provider and employer.



Would the sponsor be
reimbursed for these meals?

TXIf a participant’s family has SNAP or a KTAP
number, the participants’ meals would e reimbursable |

TXIf a family of two’s total source of income is
526,000 a year, the participant’s meals would

be reimbursable .,

he USDA is an equal opportunity provider and employer.



Would the sponsor be

reimbursed for these meals?
Xf a family of four’s total source of income is
S45,000 a year, the participants’ meals would

be reimbursable

IXIf a family of five’s annual income is $55,000,
and the child is a foster child, the child’s meals
WOUId be reimbursable

The USDA is an equal opportunity provider and employer.




Do the Math—Let’s Practice

¥ What do you do when the frequency of payment is different?

¥ Example:
¥ Mom makes $20,000 annually
1t Dad makes $1,000 every two weeks (bi-weekly)
7t Total Income $20,000 + ($1,000 x 26)=
¥t $20,000 +526,000 = $46,000 annually

3t Would the children of a family of five qualify for reimbursable meals?

1t Yes!

The USDA is an equal opportunity provider and employer.




2017-2018 Prototype Household Application for Free and Reduced Price School Meals

Complete one application per housshold. Please use a pan {not a pancil),

Child's First Namee Ml l'.‘lild'-nl.nrt Nm

IFHQ@ = Gow3TEFI If YES = Wiike a case mnber hese then go lo STEP 4 {Do nol complele STEP 3)

STEP3 Reportincomefor £1LLHousehold Members (Skipthisstep if youansweled ' Yol’ coSTEP 2)

| Case Number: - |
Wil orfy Gne casa neenber inthis space:

Hirar oiten?

I mmhhmmu e Please inchude e TOTAL income récebeed by 3l e |Hm[hhrm

| Movsenci Mombor htad i STEF 1 here I_E_ﬂ [ORNONNONN )
A8 YOu Unsume whal ll l&slﬂmmmmggufmmmhmmIWrﬂmmum.Furmhmumdlhmb-rmilmu:Irlcmmrm.rlpurlmalmlmmm:bumumb
income o include hare? | lor @ach sounce in whobe dollars (ne cenls] ealy. I they do nol receine Incame bom any sounse, wile 0'. i you enber 0’ or leawe any felds blank, you ane corifying (promising) that there is ne income to repor.

Hiw cien? How fizn?

?&E:E?‘; | Mama of Adelt Household bembers (£t and Lasi| Eumings fomion [y | Swesy hum|lu-m' Dﬂ&mwhm-r ety umd::l_ ety =iy h-lt|l-v“:&d:‘:mh u..n.-
W™ \[(Sam Hhpkirs | *23e[e0 0 0 ® s[[[[|10000 ¢[[[|00COGC
e e |s[[T]]cocoo]s[[[llocooo] s[[[]ocoo 9]
S f! | s{[[[|loc ool s{[[[[lcoool| s[[[]]lo oo 0]
The "Sowces of i e — T T = —_————
i ial | +s[ L[ []cooo]s[[[[]cooo] s[]]]ooao.da]
= .' [ sLT[T]lco o o] s[[[[llocooo] s([[[]ooo o]
| ] e—— | ,11 oy ovmosasemyirse s (1 (x| [/5]G]o] searsm O

5TEP 4 Comtact rformation and aaul signature. Ma|| Complated Farm To: INSERT YULR STHOOL

| ot by (sl f8). iRl 361 inkormation o this saelcason i Was and thal all i i d. | umh ] it this Inlormation iS given in comnaciion with e recepl of Federal fures, and that schodl officals may venfy {check) the information. | am v Bl 4 | pupeasly giee

latsa wrioemation, my childeen may lose meal beraits, mlmmmmmmwmam

IWNSTHICT MAILING ALDRESS HERE

Ao Pack  Strect | LB;-u;:r‘mj Oreen | e‘wl Lf-fau_;_l [(3%2) 333- 3333

Daytime Phone and Email foplicnal)

Sueel Address (I availabie) Aglt #
Sam Yopkun's [N s
| "'I"-ll'lf"l""’ﬂ"-"ll""'ﬁ"‘l'l{"‘-"‘ ' FEp———." Hrp 0

| [B-j-)p

The USDA is an equal opportunity provider and employer.

Testuir'e Ml




CPTIOMNAL

Chiidren's Racial and Ethnic identilies

Sources of Income for Children ' , Sources of Income for Adults .
TR oy T N | ibiic Assistance / [ Pensions ! Rofimment | |
mmuﬂcﬂdhcm B Examereis) i |_ Esmings iunm . AIMEJWP;E . ot pamas .
- Eamings from work - A child has & reguiar full or pan-time job Salary, wagss, cash | - Unemployment banafits | - Social Securily -
ﬂmmﬂmasﬂwumgﬂ ! Ibqnuu . | - Worker's compensation | {including railroad :
— R Hel income from self - Supplementai Security ratirement and black lung
S — T T emglayment (farm or | Income (SS1) benaits) -
bility Paym by | | business) | - Cash assistance from - Privale pensions or
- Sufviver's Banafils - A Parent is disabled, refired, o decsased, and | | State or local disability Denafils
thel chid receives Social Securly benefts | I you ara in the LS. Military; | govemment - Regular income from
-ingome from persan oulside the household | - A iend or extended family member | | Alimony payments \rusts or estates
regularly gives 2 child spending money - Basicpayandcashboruses | - Child support paymenis = Anuiies '
{80 NOT kcude corribat pary, : - Vetarar's benefis :E':;E;l;‘rﬂmﬂ‘ﬂ |
S e FS5A or privalized housing : banefits - n
~Income frem any other source - A child recehves regular income from a dmu;u AL = Renfal income
private pension fund, annuty, or frusl T T— - Regular cash payments
from outside househald
o O S don X |

We are required to ask for information about your children's race and ethnicity. This informalion is importent and helps to make sure we are fully serving our community,
Responding to this section is optional and does not affect your children’s eligibility for free or reduced price meals,

Mot Hispanic or Laling

Ethnicity (check onal: ] Hispanic or Latino A X
eskan Mative [] Asian

Race (check one or more), [] fAmerican Indian o

Thiz Richard B. Russell National Scheol Lunch Act requires tha infarmalicn on this application. You do
nol have Lo ghve the information, but  you do nol, we cannod approve your child lor hee or reduced price
meals. Yiou must include ihe lasl four digits of the soctal securly number of the: aduli housshold member who
signs the application. The last four dipits of the social secudly number is. ol requied wisen yow apply on
behall of @ fasier child or you st a Supplemantal Nulrition Assstance Progeum (SHAP), Tempormny
Assistance for Needy Familas (TANF) Pregrem or Foad Distribuion Program on Indian Resarvalions
{FOFIR) case numbar or olher FOPIR idenifiar lor your child or when you indicate that the ad ull househeid
mamiber signing 1he sppicalion does nol havis 8 2ocial securly number, We will use pour nformation 1o
datarming il your child |s aligile for feee or ieduced price meals, and fior administation and enforement of
thie lurch and beeakias) programs. We MAY share your eligibilily information with educalion, heath, and
nubiilica programs o belp them evaluate, lund, or determine benefits lor Sair pragrams, audion for
program reviaws, and law enforcament officials 1o halp them look imle violatons of program nales.

Inaccordance wiih Federal civil righls lew and U5, Deparirend of Agriculiuee (USDA) chl fights requtalions
and policies. the USDA, ils Agencies, offices, and :nq:lnp:.u and insliwtlons partcipating in or

adminiglerng USDA programs ane prohibiled from d g based on mce, color, national angin, sex,
disabilily, age, o reprisal or relalintion for prior civil dghts aciivity in any prosgram or Activity conducled or
funded by LESDA.

Do not fill out ™ For School Use Only

Annual Incoma Conversion: Weekly x 52, Every 2 Weeks x 26, Twice 2 Month x 24

Hiow oipes
Total Income ||n-q- Bteey |tk | ey | Household Sire

. $auw|0o 0 0 @ 2

Determining Official's Signature Date

cmnming Officlal’s Signatur Daie

[ Black or African American [[] Native Hawaian of Other Pacific Isander [ White

mmmmmmmmmmmmhmmnm; Siraille,
large: prini. sudiotape. Amarican Sign Language, .} should contact the Agency | Sie or local) whene ey
apphiad ior benefits. Indhédisals who fe deal, hard of headng of hive speech disablities may conlac USDA
themugh the Fedwel Retay Sendce of (BD0) B77-B330. Addianally, progmm. indormstion may be made
wmmwmm&m
To Mo & prog of o viralbion. compiesn e USDA Progeam Cissimination Comataint
Fonm, {mamnwmnmmwmm usda.goweomplaint_Bling_cuslhiml, and af any LISDA,
oiffice, or write a lefier addressed o US04 and provide in the leser all al the information requesied inthe
form. To request a copy al ihe complaind for, eall (BEE) B32-5092. Submil your completed form ar bntog 1o
LISDA by
Al U.5. Deparimen| of Agriculiure

Cifice of the Assistan] Secralany for Clvil Righls

1400 Indapendence Avemue, SW

Wlshlnqlnn. D.C. 20250-84 10

fane: {P02) G0D0-T4AZ; or
emal:  program.inake@usdagey,
This Inziitution is 3n aqual oppaurily peoider.

Mortthly x 12

O® 0

WVerliying Dfficial’s Signature : Dale

Categorical ENigibility ||

Ry Sor. 1S9 | U?-Hamﬂ

" 1558 =>< |

Mark
“categorical
eligibility” if
it applies.




G\ES Depal’tm

Migrant Site
Special Site Eligibility
I¥Migrant Sites

I¥ 50% or more are children from migrant families.

1+ Documentation from the migrant authority is required for site
approval. Stored in CNIPS.

It Why qualify as a migrant site?

3t Migrant sites may serve 3 meals a day.

3t The site is an ineligible area

The USDA is an equal opportunity provider and employer.



Housing Complex in an Ineligible

Area
Special Site Eligibility

Ifls the housing for individuals with a low income?

I¥Must have a letter from housing authority—stored in
site application in CNIPS, verifying that at least 50% of
those who reside in the Housing Community meet the
county standards for low income .

The USDA is an equal opportunity provider and employer.



For Migrant Sites and Housing Complexes in ineligible areas: Click o
the to find the letter that needs to be completed

SFSP Checklist Summary

10001 Status: Active

Allen County

DBA:

570 Oliver Strest

Scottsville, KY 42164-7955

Type of Agency: Educational Institution

Type of SFSP Crganization: School Food Authority

Sponsor Total Items Submitted Items  Approved Items
Allen County 2 ] ]
Summer Food Service Program Sites Total Items Submitted Items  Approved Items
&lco Apartments 0 0 0
Allen County Public Library 0 0 0
Ellen County Scottsville Law Enforcement Center 0 1] 1]
Allen County-Scottsville High School 0 0 0
Country Place Apartments ] 0 0
Faith Baptist Church 0 0 0
Housing Authority of Scottsville 1 ] ]
Landmark &partments 0 0 0
Pleasant Field Full Gospel Church 0 0 0
The Core 1 0 0
’L

The USDA is an equal opportunity provider and employer.



This letter will appear when you select “migrant site” or
“letter from housing authority”

This letter certifies that the site at:

Street, City, State, Zip

is eligible as a site for the 2015 Summer Food Service Program by: (Please Check One Box Below)

O Migrant Site

If Migrant Site is selected, please provide signature of Migrant Authority, verifying that the site primarily services
children of migrant families.

OAffordable Housing

If Affordable Housing is selected, please provide signature of Authorized Representative at Housing Authority,
verifying that at least 50% of the families who reside in the Housing Community, meet the county standards for low
income.

Signature and Date

The USDA is an equal opportunity provider and employer.




Where can a site be located?
Anywhere that is eligible!
Enrichment keeps them coming back!!

SFSP funds can not be used for enrichment. Donations
and other funds may be used.

Enrichment Activity Ideas

The USDA is an equal opportunity provider and employer.



http://education.ky.gov/federal/SCN/Pages/Sponsor-Resource-Page.aspx

What makes a good site?

IXAppropriate facilities and places to eat.
I¥Healthy and safe.
I*Adequate size for number of participants.

I ¥Has activities!

. N
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The USDA is an equal opportunity provider and employer.



The USDA is an equal opportunity provider and employer.




Let’s Talk Mobile

What are mobile meals?

The USDA is an equal opportunity provider and employer.



Mobile Route Facts

¥ In 2017, there were 498 mobile sites in KY.
IX*Each stop is entered as a “site” in CNIPS.

he USDA is an equal opportunity provider and employer.



Goals/ Overview of Today’s Training

¥ Whose meals are reimbursable? Where can a site be located?

I¥What is required before you begin serving meals?

The USDA is an equal opportunity provider and employer.




SFSP Training

Who?

Each year before you begin serving meals, all staff/volunteers must
be trained by the sponsor on his/her individual job duties, program

requirements and on Civil Rights if they work with children.

Make sure to have a sign in sheet and agenda for all trainings!

he USDA is an equal opportunity provider and employer.



SFSP Training

It Sponsor will ensure that at least one trained staff member is on
site during each meal service.

¥ Remember to have participants sign in at each training. Form on
SFSP website. (checked at sponsor review)

¥ SFSP documents must be signed by a trained staff member.

¥ Train the Trainer can be found on the KDE website. This document
will help you train your workers.

The USDA is an equal opportunity provider and employer.




Remember to have a sigh in sheet! They may be trained on job
duties and Civil Rights on the same day or on two different days.

This document is on our website; you can use it to train your staff: Civil Rights Training for Frontline Staff

Summer Food Service Program (SFSP)

EAT

(Sponsor Name Here)

SFSP Staff Training Agenda and Sign-in Sheet

{Date and Times Here)

Agenda (Items to be discussed during the training — Be sure to include Civil Rights)

Staff Sign-in
Printed Name Signature Site Name

01 certify that the above attendees were trained in the aspects listed above as required for
participation in the SFSP on 201_.

The USDA is an equal opportunity provider and employer.



https://education.ky.gov/federal/SCN/Documents/Civil Rights new ME.PPTX

Civil Rights Video

Lthttps://mix.office.com/watch/1fcj6dhu09b



https://mix.office.com/watch/1fcj6dhu09bf0

wﬁ vepartm,
I

2,

What does the required SFSP
meal pattern look like?

The USDA is an equal opportunity provider and employer.



Summer Food Service Program (SFSP)

Breakfast Meal Pattern
Serve 3 Select All Three Components for a Reimbursable Meal
components/ T~ 1 milk 1cup fluid milk
items > 1 fruit/vegetable 1/2 cup juice,* and/or vegetable
1 grains/bread= 1 slice bread or
/ 1serving cornbread or biscuit or roll or muffin or

3/4cup cold dry cereal or
1/2 cup hot cooked cereal or
1/2 cup pasta or noodles or grains

1 Fruit M\Eﬁnﬂe juice must be full-strength.
a must be made from whole-grain or enriched meal or flour. Cereal must be whole-

2 Breads

grain or ed cr fortified.

Lunch or Supper Meal Pattern

Select All Four Components for a Reimbursable Meal
- 1 milk 1cup fluid milk

2 fruits/vegetables 3/4 eup juice,! fruit and/or vegetable
_—
1slice bread or

o L grains,/bread?

Serve 4 1serving  cornbread or biscuit or roll or muffin or
1/2 cup hot cooked cereal or
components 1/2 cup pasta or noodles or grains
: ————» 1meat/meat alternate 2 0z lean meat or poultry or fish3 or
and 5 items 20z alternate protein product or
20z cheese or
1large

€gg or

1/2 cup cooked dry beans or peas or

4 Thsp. peanut or other nut or seed butter or

102 nuts and/or seeds4 or

8 oz yogurts
* Fruit or vegetable juice must be full-strength. Full strength vegetable or fruit juice may be counted to
meet not more than one-half of this requirement.
2 Breads and grains must be made from whole-grain or enriched meal or flour. Cereal must be whole-
grain or enriched or fortified.
3 A serving eonsists of the edible portion of cooked lean meat or poultry or fish.
4 Nuts and seeds may meet only one-half of the total meat/meat alternate serving and must be combined
with another meat/meat alternate to fulfill the lunch or supper requirement.
5 Yogurt may be plain or flavored, unsweetened or sweetened.

See back page for snack meal pattern.

The USDA is an equal opportunity provider and employer.




Snack (Supplement) Meal Pattern
\ Select Two of the Four Components for a Reimbursable Snack

1 milk 1cup fluid milk
Servetwo ——> 1frujt/vegetable 3/4 cup juice,! fruit and/or vegetable
components
— 1grains/bread? 1 slice bread or

doed cornbread or biscuit or roll or muffin or
'VIE  ¢old dry cereal or

3/4 cup hot cooked cereal or

1/2 cup pasta or noodles or grains

1/2 cup
1 meat/meat alternate 10z. lean meat or poultry or fishs or
10z. alternate protein product or
1 0Z. cheese or
1/2 large egg OT
1/4 cup cooked dry beans or peas or
2 Thsp. peanut or other nut or seed butter or
10Z. nuts and/or seeds or
4 OzZ. yogurt4
* Fruit or vegetable juice must be full-strength. Juice cannot be served when milk is the only other snack
component.
3 Breads and grains must be made from whole-grain or enriched meal or flouir. Cereal must be whole-
grain or enriched or fortified.

3 A serving consists of the edible portion of cooked lean meat or poultry or fish.
4Yogurt may be plain or flavored, unsweetened or sweetened.

The USDA is an equal opportunity provider and employer.




Component vs. Item

It’s important to know the difference, especially in Offer vs. Serve & when serving a snack.

I¥Component is the required category: milk,
fruit/vegetable, grain/bread, meat/meat alternate
are the lunch and supper components.

I¥The fruit/vegetable component is made up of two
items. Example: carrots and grapes or green beans
and mashed potatoes.

The USDA is an equal opportunity provider and employer.




Meal Type Combination Options

I¥Sponsors may claim up to two services per site
per day ( breakfast, lunch, supper, or snack—up to two)

I*Lunch and supper may not be served at the same
site on the same day. Any other two combinations
are allowed.

TXEXCEPTION** Migrant sites may claim three meals
per site.

The USDA is an equal opportunity provider and employer.




Breakfast

(3 components required)

| ‘ 1. Fluid Milk (whole, low fat, or skim)
2. Fruit, Vegetable, or 100% Juice
3. Grain/ Bread

A meat/ meat alternate is not required, but can be a
nice addition.

The USDA is an equal opportunity provider and employer.




Lunch/ Supper
(4 components/ 5 items required)

1. Fluid Milk (whole, low fat, or

skim)

2. Fruit or Vegetable
3.  Fruit or Vegetable
4.  Grain or Bread

2 different fruits, 2 different

5. Meat or Meat Alternate vegetables, or a fruit and a

The USDA is an equal opportunity provider and employer. vegetable must be served.




Snack
(2 different components required)

Component:

Fluid Milk (whole, low fat, or skim) and/or
Vegetable/Fruit and/or

Bread/Grain item and/or

Meat/Meat Alternate

(Juice and milk is not a reimbursable combination)

The USDA is an equal opportunity provider and employer.




Documenting Meals

It Menu records must be kept daily for all
meals to be claimed for reimbursement.

Commonwealth

The USDA is an equal opportunity provider and employer.




Daily Menu Record

Menu Record Rt S

Sponsor Date:
Food Production Facility
Breakfast Number of
{3 components} Menu item Portion Size Portions
Prepared
Milk Goz
Fruit"Vegetabls/Juice

Grain (Choose T)
Bread, Bizcuit, Muffin,
Hot Cersal

Caold Cereal
PastaMoodlss, Rice
WS (Choose One
Additional Compoment)

Lumnch or Supper Portion Size Mumber of
(5 componemnts) Menu lkem Portions
Prepared
Milk Boz
MeatProtsin
Fruit™Weg |
Fruit’ Weg 2

Grain (Choose T)
Bread, Bizcuit, Muffin,
Breading
PastaMNoodiss, Rice

Snack Portion Size Number of
(2 out of 4 componente) Menu item Portions
Prepared
Bl 8oz
Fruit"'egetable/Juice
Bread/Grain
MeatProtein

Crher:

The USDA is an equal opportunity provider and employer.



http://education.ky.gov/federal/SCN/Pages/SFSP Forms and Other Resources.aspx

Completed Daily Menu Record

Breakfast,Lunch/Supper, Snack

Daily SFSP Menu Record

sponsor_Awesome Sponsar Date_:[LZD_ﬂ_LL_.z_Q_Lg_

Food Production Facilty_[3 e 5T £ |em

hru School

Breakfast Number of
(3 components) Menu item Porﬂon Size :orﬁor::
[ repa
| __ Milk-variety e 11O
Mithegetieliics. | Peaches Yz eup 110
Grain (Choose 1) Y NG :
Bread, Biscuit, Muffin, [
i Oatmeal Y2 cup 1O
Cold Cereal
Pasta/Noodles, Rice
OVS (Choose One
{ Additional Component)
Lunch or Supper Portion Size Number of
‘ (5 components) Menu Item Portions
[ Prepared
NM: ' Milk - variety s 1O
. Tourkey . 20Z 11O
bl Green beans! /2 cup 110
Y 2 Rpples Yz cup 1le)
Grain (Choose 1) LR e
"Bread, Biscuit, Muffin,
| Eeding Bread 2 slices 11O
l:aslaMoodles, Rice
Snack Portion Size Number of
(2 out of 4 components) Menu item Portions
Prepared
Milk 8oz
Fruit'Vegetable/Juice
 Bread/Grain
MeatProtein

The USDA is an equal opportunity provider and employer.




Cycle Menus

It Simplifies planning, ordering, preparation, and paperwork.
It Plan in-season produce

It Pre-populated menu record saves time.

BREARFASE

July 2013
Summerside Cafe

Nutrition Tip

July is National Blueberry Month! Top off a bowl of cereal with some (=)
bemies. Or, mix fresh fruit with plain fat-free or low-fat yogurt. —
Reference: USDA. MyPlate.gov. Intemet: S erveni. Y %
‘\,
-

“*“monday % tuesday % wednesday % thursday % friday

Cinnamon French Toast
OR Cereal with Crackers.
‘OR Bagel with Cream Cheese | OR Bage! with Cream Cheese
Fresh Fruit" Juice/Milk

Cinnamon French Toast
©OR Cereal with Crackers

Bagel with Cream Cheese Cereal with Crackers OR Bagel with Cream Cheese
Fresh Fruit"Juice/Mik OR Bagel with Cream Cheese Fresh FruttJuice/Milk

Fresh Fruit” Juice/Milk
Lemon Mini Loaf OR Cheese Omelet with Cinnamon French Toast
Cereal with Crackers OR Tater Tots OR OR Cereal with Crackers
Bagel with Cream Cheese Cereal with Crackers OR Bage! with Cream Cheese | OR Bagel with Cream Cheese | OR Bagel with Cream Cheese 4
Fresh Fruit"Juice/Mik OR Bagel with Cream Cheese Fresh Frut/Juice/Milk

Fresh Fruit"Juice/Mik
Lemon Mini Loaf OR Cheese Omelet with
Cereal with Crackers OR Tater Tots OR
Bagel with Cream Cheese Cereal with Crackers
Fresh Fruit"Juice/Mik OR Bagel with Cream Cheese

Fresh Fruit/Juice/Mik

The USDA is an equal opportunity provider and employer.




Practice filling out menu record
form-breakfast

IXMilk, banana, and cereal for 100 children.

The USDA is an equal opportunity provider and employer.




OlcaRlast,LOnch Supper, snack |
Daily SFSP Menu Record

seonsor Awicsome Sponsor  ome_June H, 2018

Food Production Faciity [Be st _£lem entary

Breakfast 1 Number of
(3 components) Menu item Portion Size Portions
- Prepared
o Milk-variely| & e
i Banana | /zeup | IO
Grain (Choose 1) I A -+ T
Bread, Biscuit, Muffin, 5 :
Hot Cereal
Cold Cereal Lheerios 34 cup 11O
PastaMoodles, Rica T
0OVS (Choose One
Additional Companent)
'EEMWS“FP‘;' Menu e Porfion Size Number of
components u Partions
Prepared
IMilk Boz
MeatProtein
FruitVeg |
Fruit/ Veg 2
Grain (Choose 1)
Bread, Biscuit, Mufiin,
Breading
“Pasta/Moodies, Rice
Snack Portion Size Number of
{2 out of 4 compaonents) Menu ftem Portions
Prepared
Il Hoz
Fruit'Vegetable/Juice
Bread/Grain
Meat'Protein
Other:

The USDA is an equal opportunity provider and employer.




Combination Foods

I ¥*Combination foods are foods that contain more than
one component that you prepare. The components
must be listed separately on the daily menu record.

The USDA Is an equal opportunity provider and employer.




Practice filling out menu record
form- lunch

IXTurkey pot pie, mixed greens, apples, and milk
for 100 children.

The USDA is an equal opportunity provider and employer.




Breakfast,Lunch/Supper, Snack
Daily SFSP Menu Record

sponsor_Awiesome Sponsor  ovse_June 4, 2019

Food Production Facility Beat £ lemen

Breakfast Number of
(3 components) Menu item Portion Size Portions
Milk Boz
Fruit/Vegetable/Juice
Grain (Choose 1) 95 i
Bread, Biscuit, Muffin, ' ’ ]
Hot Cereal
Cold Cereal
Pasta/Noodles, Rice
OVS (Choose Cne
Additional Component)
Lunch or Supper Portion Size Number of
(5 components) Menu Item Portions
i Prepared
h":‘mw Milk - variety B 110
Fm:N : Turkc¥ VAey o 1O
Sl mixed greens| ¥ cup Lo
i Apples Vz ¢up LHO
Grain (Choose 1) LI H
[ Bread, Biscuit, Muffin,
Bissaho Biscurt erust | serving 1O
Pasta/Noodles, Rice ~J
Snack Portion Size: Number of
(2 out of 4 components) Menu item Portions
Prepared
Mitk Boz =
Fruit/Vegetable/Juice
Bread/Grain
Meat/Protein
Other:

The USDA is an equal opportunity provider and employer.




Processed Combination Food
(CN Label)

Foods that contain more than one component and that come

from a f ppli (Sysco, Gordons, etc.)

o T p— " s =
FAMILY SIZE

. Comfort Bakes™

%cﬂ"apcd Potatoes iv 4

reamy Cheese Sauce

The USDA is an equal opportunity provider and employer.



CN (Child Nutrition) Label
**keep these in your records**

PN: 2456132-68 [Front of Ply 1]

i - N N o
SR % CORNDOGS 2%

WHOLE GRAIN BATTER WRAPPED FRANKS ONASTICK [SeinSae 1o oa 159 five .B75 cz. breaded fish nuggets with AP
MADE WITH TURKEY, PORK & BEEF e provides 2,00z, equivdent meat/meat
Amou ng

INGREDIENTS: BATTER: WATER, ENRICHED WHEAT FLOUR (ENRICHED WITH NIACN, RON, THIAMINE Calories 310 Calories from Fat 140 Atarnate and 1 EET"‘-.-'IHQ af bread alternate for

IS M, L LWl . B s W O T el CN e il MUrition Meal Bath M
mmsrm,mwmmsovummn.ummmmmrwmm’zvm Total Fat 169 4% I m Ea Eﬂ-l

BRSO ALY SIPAUED TR PR WAK, O P Y G . | Sl atly 2t Requirements, (e of this logo and

PROTEIN CONCENTRATE, FLAVORINGS, BEEF, CONTAINS 2% OR LESS OF: SALT, DEXTROSE, POTASSIUM Trans Fat Og i

M amy 100 AR 1, M, MR S MR, | O kst ng_19% staterment authonized by the Food and

CONTAINS EGG, MILK, SOY AND WHEAT

i MUtriticn Sendce, LEDA 0500

085008
oN Echan m&mzmummmmmm 1%
Nutrtion Mes!

oz Com

e grins ot Pater Requirenents.

| ﬂmnﬁﬁrmwmmwﬂummu 13)
N

Fun Foods n the Hands of Everyone!”

oo G, s LTSk
©AITHE mménm%?mmw

oo s | I | ==

 KEEP FROZEN  METVTLBEMi o

100 71068 28321 3 g gy [200500

The USDA is an equal opportunity provider and employer.



6-digit product ID number
Distinct CN logo border

N

Meat/meat alternate (T

oooooo

SEVINE ™ |  five 875 . breadedfish ruggets with APP
$[:ﬁ:m'des 200z, ecuivdent meat/meat
dtarnate and 1sendng of bread altermate for <—n
CMN the Thild Mutriton Meal Fattern oy Bread/grain Serving
Requirements, {Use of this logo and
staterment authonzed By the Food and
MUTition Service, LISDA (500

oy

Month and year of approval

The USDA is an equal opportunity provider and employer.




actice filling out menu record—

CN label for spaghetti sauce

SEASONED & FULLY COOKED

SPAGHETTI SAUCE WITH MEAT

AdvancePle';gg AND ISOLATED SOY PROTEIN PRODUCT
CARAMEL COLOR ADDED

INGREDIENTS: WATER, GROUND BEEF (NOT MORE THAN 24% FAT), TOMATO PASTE, ISOLATED SOY PROTEIN PRODUGT
(ISOLATED SOY PROTEIN, MAGNESIUM OXIDE, ZINC OXIDE, NIACINAMIDE, FERROUS SULFATE, VITAMIN B12, COPPER
GLUCONATE, VITAMIN A PALMITATE, CALCIUM PANTOTHENATE, PYRIDOXINE HYDROCHLORIDE, THIAMINE MONONITRATE,
RIBOFLAVIN), DICED ONIONS, SUGAR, AND 2% OR LESS OF THE FOLLOWING: SALT, SPICES, DEHYDRATED ONION,
DEHYDRATED GARLIC, DEHYDRATED PARSLEY, BLEACHED WHEAT FLOUR, MODIFIED CORN STARCH, CANOLA OIL,
COTTONSEED OIL, CARAMEL COLOR, TOMATO POWDER, ROLLED OATS, MALTODEXTRIN, NATURAL FLAVORS, CITRIC ACID.
CONTAINS SOY AND WHEAT

SHMFPLE (B OfTg MEAL

I N 084732 |
This 33 lb. box contains six bags (88 ounce each). Each 88 oz. bag Provides
CN 18 - 4 B85 oz. servings. FEach 4 .85 oz. serving (BY Heighl) of SPHGHE'ETI SAUCE CN

WITH MEAT provides 2.00 oz.edquivalenl meal/meal alternale and 1/4 cup red/orange
I vegetable for Child Nutrition Meal Pallern Requiremenls. (Use of ths logo and I

o ™~

statemenl aulhorized by the Food and Nulrition Service, USDA 98-12.

o NOT FOR RETAIL SALE
NET WT. KEEP FROZEN
33 LBS - 6 BAGS ,
Distributed By: 32433'330

AdvancePierre Foods, inc.

9990 Princeton Glendale Rd. KB4274 11/06/12

Cincinnati, OH 45246

The USDA is an equal opportunity provider and employer.




Breakfast,Lunch/Supper, Snack

Daily SFSP Menu Record

ﬁmzczmc_.imrm:: _Ezm:_‘i. 2018

a.ﬁm,Lﬁdx

Food Production Facility
| Breakfast Number of
| {3 compaonents) Menu item Portion Size Partions
| Prepared
! Milk Boz =
Fruitegetable/Juice
| Grain {Choose 1) SO LA
| Bread, Biscuit, Muffin,
| Hot Cerzal
! Cold Cereal
PastaMoodles, Rice
COV'S [Choose One
Additional Componeni)
Lunch or Supper Portion Size Number of
(5 components) Menu ltem Portions
Prepared
Milk Milk - varre Boz {10
F'“E':W" “""l ' gpacghetts (N 202 yile
el Spadhetti LN Vo cup Lo
nu
= Aoplesauce Vo cup Ho
Grain (Choose 1) I i
Bread, Biscuit, Muffin,
Breading
Pasta™oodles, Ri
“¢ INoodles Yz cup HO
Snack Portion Size N
(2 out of 4 componentsk Menu iterm °n Pu:'rub:l::f
ared
Mk 8oz Frep
| Fruit'Vegetable/Julca
Bread/Grain
MeatProtein
Other:

The USDA is an equal opportunity provider and employer.




What is Offer vs Serve?

ffer Versus Serve or OVS is an option that allows students to decline some of the
ood offered in a reimbursable breakfast, lunch or supper.

The goals of OVS are to reduce food waste and to allow students to choose the foods
they want to eat.

The difference between food item and component is very important in Offer vs. Serve.

Offer vs. Serve is optional. In OVS, a child may choose to take everything that is offered.

Make sure to have enough of an item available in case all the children would choose it.

The USDA is an equal opportunity provider and employer.



OVS is optional!

Breakfast

3¥tSponsor prepares required 3 components (milk,
fruit/vegetable, grains/breads) plus one additional from
ANY component group except milk. (fruit/vegetable,
grain/bread, or meat/meat alternate.)

Xt Four items are offered and one may be declined.

The USDA is an equal opportunity provider and employer.




OVS Breakfast---easy

Sponsor prepares 4 items:

required 3 components (milk, 1 fruit or vegetable and a grain or
bread) plus one additional from ANY component group except
milk. (fruit/vegetable, grain/bread, or meat/meat alternate.)

The USDA is an equal opportunity provider and employer.



OVS, a child must take at least 3 different items
r a reimbursable breakfast .

The USDA is an equal opportunity provider and employer.




[.et’s Practice!

Planned Breakfast Menu

Meal Component

Food items

Milk
G/B
F/V
M/MA

1% Milk (8 oz)
WG Toast (1 0z)

Peanut Butter (2
TBSP)

Meal Selections

Child Selects

Strawberries (1/2 ¢)

Milk
Toast
Peanut Butter

Toast
Peanut Butter

Strawberries
Strawberries
Toast

Strawberries
Toast
Peanut Butter

The USDA is an equal opportunity provider and employer.

Reimbursable Meal?




OVS Lunch/Dinner

Sponsor prepares all required components of meal
pattern: milk, fruit or vegetable, second fruit or
vegetable, grain or bread and meat or meat alternate.
(5 items)

In OVS, taking ONE fruit or vegetable will fulfill the
fruit/vegetable requirement.

The USDA is an equal opportunity provider and employer.




S Lunch and Supper

he participant must take at least three different
components.

( Choose 3 COMPONENTS not items)

The USDA is an equal opportunity provider and em



this OVS lunch reimbursable?

The USDA is an equal opportunity provider and employer.



Sponsors who elect OVS for one or more o
their sites/meals must ensure that the site
supervisor completely understands what is
required for a reimbursable meal.

The USDA is an equal opportunity provider and employer.




Special Dietary Needs

edical statement form for participants with a special dietary
eeds must be filled out by a medical authority.(one who can
write prescriptions)

The form can be found on the KDE SFSP website. Medical Statement

¥ Must include: medical or other special dietary condition that
restricts the child's diet, the food or foods that are to be omitted
and the food or foods that may be substituted.

The USDA is an equal opportunity provider and employer.


http://education.ky.gov/federal/SCN/Pages/SFSP Forms and Other Resources.aspx

Special dietary needs

Revized F¥I014-2015

Part 1. To be completed by a Parent, Guardian, or Authorized Bepresentative

Participant’s Name: | Birthday:

ParentGuardian’Authorizad Representative namea:

Heome Phone: il | Work Phone: j]

Address Commonwealth
City: [ Stata: [ Zip:

Part 2. For Participanis with a DISABILITY-Li d Physician must Tete

Dlescnibe the patient’s disability and the major life achvities that are affectad by the disabalit:

Foodz to he omitted: Substrfutions:

Please list foods and imformaton regarding any needad tesiare changes (chopped, ground, pureed, stc )

Please provide any other mformation regarding the diet-

Part 3. For Participants with special Dietary needs that are NOT A DISABILITY -Recognired MMedical Aunthority must
Lete

Drezenibe the medical or other special distary nead that restricts the participant’s diet:

Food:z to he omatted: Substitutions:
Physician/Medical Authornity™s Signature Dats
Printed MName and Title Telephone

*7 CFR 224,20 (h}

The USDA is an equal opportunity provider and employer.




Goals/ Overview of Today’s Training

I¥Whose meals are reimbursable? Where can a site be

Commonwealth

located?

T¥What is required before you begin serving meals?

I¥What is procurement and why is it important?

The USDA is an equal opportunity provider and employer.




KY Summer Food Service
Program

Purchasing for Success in the Summer Meals
Program and KVIP




What Is Procurement?

Procurement is the purchasing of goods and services.

The procurement process involves:

v

Drafting Procurement Awarding Managing
Specifications Principles a Contract the Contract

“ 4

Planning ==




|
Procurement KNOW WHAT YO WANT

Process

Specifications

KNOW HOW MUCH YOU WANT

Forecasting

KNOW YOUR
OPTIONS

Federal or most
restrictive thresholds

Micro Purchasing as local Eormal Procurement
Procurement Plan allows

\ BUYING LOCAL? /

Find a Farmer!




You Control your purchases-the power to
purchase well is in your hands!!!




State and Local Procurement Policies

* Sponsors must be aware of federal, state and local procurement
requirements and comply with all levels.

* School Sponsors-check your local procurement plan

* Non-profit sponsors-does your governing board have procurement
requirements

* Knowledge is Power!! Find out what you can do and use your
options to purchase!

Image Envision - 22331


https://musicpleer.bz/#!dd83e480baf09a75b5e0a282012660fc
https://musicpleer.bz/#!dd83e480baf09a75b5e0a282012660fc

Knowledge is Power!
Understand your threshold!

* Federal Small Purchase Threshold = $150,000-
applies to Non-profit SFSP sponsors

* Kentucky Model Procurement Threshold = 520,000
(applies to most school districts)

* Local district Small Purchase Threshold = Follow
Local Procurement Plan

* Micro Purchase threshold = 53,500 or local
Procurement Plan

Where do you fall?




|
Procurement KNOW WHAT YO WANT

Process

Specifications

KNOW HOW MUCH YOU WANT

Forecasting

KNOW YOUR
OPTIONS

Federal or most
restrictive thresholds

Micro Purchasing as local Eormal Procurement
Procurement Plan allows

\ BUYING LOCAL? /

Find a Farmer!




Know What You Want

* Cycle menus?

Product availability?

What do the kids like?

* Write your specifications




Potential Specifications, Requirements, and
Evaluation Criteria to Target Local Products

»

»

»

»

»

»

»

Particular varieties unique to the region
Freshness (e.g. Delivered within 48 hours)
Size of farm

Harvest techniques

Crop diversity

Origin labeling

Able to provide farm visits or class visits




Other Things to Consider When Writing
Solicitations to Target Local Products

* Be flexible

* Don’tinclude unnecessary requirements

* Consider what a vendor new to the school food market might
not know

» Condition upon receipt of product
» Food safety needs

» Size uniformity




Example: Use Product Specifications

Product Specification
* Granny Smith,
* US. Fancy,
* Five 185 count boxes per week for September - December




Example: Use Product Specifications

Product Specification
* Granny Smith or local variety,
* US. Fancy or No. 1,
« 2 7/8 size Prefer 125 count boxes per week but willing to
consider other pack sizes for September — December
* Delivered within 48 hours of harvest




Specification writing practice:

-find specs on KDA website (kyagr.com > “Promotional” tab>
“Farm to School”>scroll down to “additional links”

-write a specification!




What does local mean?

Who Defines Local?

The sponsor (purchaser)




Two Ways to Use Specification and
Requirements to Target Local Products

1. Use product specifications

2. Use additional requirements to determine vendor responsiveness




Use Product Specifications to Target a Local Iltem

Consider requesting:
* Avariety that is unique to the region

* Product delivery within 24 or 48 hours of harvest




Do not...

Competition Killers

Place unreasonable requirements on firms;

Require unnecessary experience;

Give noncompetitive awards to consultants or vendors;

Have organizational conflicts of interest;

Specify only brand name products;

Make arbitrary decisions in the procurement process;

Write bid specifications that are too narrow and limit competition;
Allow potential contractors to write or otherwise influence bid specifications; or,
Provide insufficient time for vendors to submit bids.

Use local as a product specification.

shutterstock - 187199711



Procurement KNOW WHAT YOU WANT
Process

Specifications

KNOW HOW MUCH YOU WANT

Forecasting

KNOW YOUR
OPTIONS

Federal or mast
restrictive thresholds

Micro Purchasing as local Formal Procurement
Procurement Plan allows

\ BUYING LOCAL? /

Find a Farmer!




Know How Much You Want of an Iltem
Forecasting

* How many meals/servings?

* Look at previous year(s)




Most Important thing about purchasing is?

Documentation!!

Sponsors are likely doing procurement just as required but must have
documentation to show this!!




Procurement KNOW WHAT YOU WANT
Process

Specifications

KNOW HOW MUCH YOU WANT

Forecasting

KNOW YOUR
OPTIONS

Federal or mast
restrictive thresholds

Micro Purchasing as local Formal Procurement
Procurement Plan allows

\ BUYING LOCAL? /

Find a Farmer!




Know Your Options

* Can you micropurchase? If yes, what is your threshold?

* Will you do informal procurement? Three bids and a buy-
what is your threshold

* Will you do a formal bid process?




Micro Purchasing

* Federal threshold S3500 or less for all items purchased at
one time. “per transaction”

* Does your local procurement plan allow and if so, what is
the threshold?

* Must purchase from different available vendors to “share
the wealth”

(not purchase from same vendor each time)




Example!

Sponsor has apples on menu. The forecast is that 100 cases of
apples will be needed, 25 cases at a time, and the
specification has been written for Jonagold, or red delicious.
Farmers Jones, Green and Brown all grow apples of this
variety, as well as other varieties. Quotes are not necessary to
compare prices. Sponsor calls Farmer Jones and finds that he
can supply 25 cases immediately. For the next three orders,
the sponsor will alternate between Farmer Green, Brown and
possibly Jones again to share the wealth and meet projected
requirement. Sponsor keeps receipts and this shows that
purchases were made as equitably as possible.



Small Purchase Procurement

* Unable or not interested in Micropurchasing? What is your
small purchase threshold? Knowledge is power!

* If sponsor chooses to comparison price an item, it is not
micropurchasing, but small purchase procedures! 3 bids
and a buy

* Request prices for a specified item from three vendors.
(request but may not receive responses from all-
document!)




Quotation example

pomn, REQUEST FOR QUOTATIONS ‘;:%«;%
7\ Kerttucky
3 z DOCUMENTATION FOR QUOTATIONS e s
T— VERBAL AND!OR WRITTEN
(Please print or type)
VENDOR 1 VENDOR 2 VENDOR 3
Telephone No:
Vendor Name:
(Date) Certified Minority: | Yes “ ” No ] Yes Il ” No " | Yes “ " No || I
Address:
(Division) City/State/Zip:
Delivery Date:
(Buyer) Quoted By:
Shipping/Freight:
Item | Quantity Unit Description FEII' :::L Extended Price :nr::; Extended Price ;Jnr:te Extended Price
1
2
3
4
5
6
7
8
Please Check Type, as appropriate: Total
Verbal [ |Written [ Award
If Total Purchase is not made from one Vendor, circle extended price of items awarded and
sum awards at bottom of column.
| Single Quote Explanation/Documentation of Single Source:




What if your purchase falls under Formal
Purchasing?

* Sealed bids (IFBs) or
*  Competitive Proposals (RFPs)

* Require public advertising




Formal Purchase Methods

The responsible and responsive The responsible and responsive
vendor with the lowest price. vendor with the highest score.
Criteria other than price

considered.




The Formal Procurement Process

Develop
solicitation

Publicly
announce the
IFB/RFP

Manage the
contract

Award contract to Evaluate bidders’
responsible and responses to your
responsive vendor specifications




Responsive and Responsible

Awards must be made to vendors that are responsive and
responsible.

* Responsive means that the vendor submits a bid that
conforms to all terms of the solicitation.

* Responsible means that the vendor is capable of performing
successfully under the terms of the contract.




|
Procurement KNOW WHAT YO WANT

Process

Specifications

KNOW HOW MUCH YOU WANT

Forecasting

KNOW YOUR
OPTIONS

Federal or most
restrictive thresholds

Micro Purchasing as local Eormal Procurement
Procurement Plan allows

\ BUYING LOCAL? /

Find a Farmer!




Kentucky Vegetable Incentive Program

What is it?
Advantages

How to apply




Goals/ Overview of Today’s Training

I¥Whose meals are reimbursable? Where can a site be

located?
I¥What is required before you begin serving meals?
I¥What is procurement and why is it important?

Ltt’s meal time, now what?

The USDA is an equal opportunity provider and employer.




Daily Meal Count Form for Open
and Closed Enrolled Sites

XA count of meals must be taken at the time of
service.

I¥Use the daily meal count form.

I¥Daily meal count sheets should be turned in
to a sponsor at least once a week.

he USDA is an equal opportunity provider and employer.



Let’s look at what needs to be documentec

DAILY MEAL COUNT FORM

Site Name: Haurod Elementory School Meal Type (circle): B (L) SN 38U
Address: 300 Hourod, Street Oaktown; KY Telephone: 123 -456-7890

Supervisor's Name: Cyndi- Lee Delivery Time: NA Date: July 1, 2017
Meals received/prepared 17 + Meals available from previous day 10 = _ 27 (Total meals available) [1]

First Meals Served to Children (cross off number as each child receives a meal):

YAF NS G S b8 A
2«1/ }%’ /2§ 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 392 40
41 42 43 44 45 46 47 48 49 50 51 32 53 3 35 56 57 3B 59 a0
61 62 63 64 65 66 67 68 69 TO 71 72 73 74 75 76 77 78 7% &0
21 82 8% 84 B85 85 87 85 80 90 91 92 93 o4 95 95 97 O 09 100
101 102 103 104 105 106 107 108 109 110 111 112 113 114 115 116 117 118 119 120

121 122 123 124 125 126 127 128 129 130 131 132 133 134 133 136 137 138 139 140

141 142 143 144 145 146 147 148 149 1350 Total First Meals + 23 121
Second meals served to children:
12 3 4 5 6 7 8 910 Total Second Meals + 0 [3
Meals served to Program adults:
A/&//)‘/ / 5 6 7 8 910 Total Program Adult Meals + 4 41
Meals served to non-Program adults:
12 3 4 5 6 7 8 910 Total non-Program Adult Meals + O 5]
TOTAL MEALS SERVED = 27 [6]
Total damaged/incomplete/other non-reimk ble meals + 4 71
Total leftover meals + O 3]
o —— —
Total of items: 6] O+ [ + [8]
L] (Item [9] should be equal to item [1])

Number of additional children requesting a meal after all available meals were served:
12 3 4 5 6 7 8 9 10 11 12 13 14 15

The USDA is an equal opportunity prmﬁaer and employer.

By signing below, I certify that the above information is true and accurate:

Cynd Lee by 7, 2017

Thata




Daily Meal Count Practice!

DATLY MEAL COUNT FORM
Site Name: (:[' «h_'l .[%"'II:\ Meal Type (circle): B @ SN SU
addess (05 Main Sfrect Tephone: 850- 31 7- 555
Supervisor's Name: Ty ) 5m}'+h Delivery Time: ”_'so Date: :I-U!\ir' z{ 20,’9’

Meals received/prepared () +Meals svallzble from previous day 2, = 22 (Total meals available) 1

First Meals Served to Children (cross off number as each child receives a meal):

XX P XEFFFFER QD3 0 806 o 5 5w
2T 3 25 34 28 28 o 20 2 o0 0 32 33 34 35 36 37 38 39 40

41 42 43 44 45 46 47 48 49 S50 51 52 53 54 55 56 57 %59 60
6l 62 63 64 65 66 6T 6B 69 V0 TL T2 73 T4 75 & 7T M8 79 R0
Bl B2 B3 84 B85 86 87 8 B9 90 91 92 93 94 95 96 97 98 99 |00
101 102 103 104 105 106 107 108 109 110 101 112 113 114 115 Q16 117 118 119 120
121 122 123 124 125 126 127 128 129 130 131 132 133 134 135 136 137 138 139 140
141 142 143 144 145 146 147 148 149 150 Total First Meals + 12

Second meals served to children:
12 3 4 35 6789210 Total Second Meals + O [3]

Meals served to Program adulis: .
X231 456780910 Total Program Adult Meals + I [4}

Meals served to non-Program adulis:
12 3 4 5 67 8 910

‘Total non-Pregram Adult Meals +

[———=
TOTAL MEALS SERVED = lg 2
Total domaged/incomplete/other non-reimbursable meals + I i
Total leftover meals + 8]
——
Taotal of items: 6] O+ [T + (8 C=
191 (Ttem {9] should be equal to item [1])

Number of additional children requesting a meal afier all available meals were served:
123 4 5 6 7 8 ¢ 10 1L 12 13 14 15

By signi bdochmiﬁ; @uﬁ;ﬁ:w information is true and accurate:
EMF? sk J
Signature

The USDA is an equal opportunity provider and employer.

71/‘2; /8




Kentucky Department of Education
School and Community Nutrition-Summer Food Service Program

Mobile Meal
Count Sheet oble esting bty st Count e

Sponsor Name: Meal Type (circle) : B L SN SU

Sponsor Contact Number: Date: Commonwealth
# of Meals Available at Route Start: # of Meals Leftover at Route End:

Site Supervisor's Name:

CNIPS Site First Meals Served Second Meals Total
Number/Name Served First
Meals

Totals Meals for all Sites/Stops

By signing below, | certify that the above information is true and accurate:

Mobile Feeding Site Supervisor Signature Date

The USDA is an equal opportunity provider and employer.




Kentucky Department of Education

C 1 t d School and Community Nutrition-Summer Food Service Program

FRIENOS, FUN & FOOD

M Ob il e Moabile Feeding Daily Meal Count Sheet

SponsorName:  Sherry [ee Meal Type [circle) : L SN su
Sponsor Contact Number: '50)2- 79[- 5555 [oate: Auqust [ 20[8
# of Meals Available at Route Start: 3¢ # of Meals LEftover at Route End: ]
M eal Site Supervisor's Name: Tre Wor th
CNIPS Site First Meals Served Second Meals Total | Total
Number,/Name Served First | Second
Meals | Meals
qlZ
Count ST t a2
Baptist
387 _
e e 'Em;n N ] 121 0
Apts-

Totals Meals for all Sites/Stops 42 l 2’

By signing below, | Tﬁ'ﬂlat the above information s true and accurate:

TJot Nekh 8/1/18

Mobile Feeding ﬁbe'Supen.isur Signature Date

The USDA is an equal opportunity provider and employer.




Second Meals

I¥The main goal of SFSP is for each child to get one
meal.

I¥The meal requirements are minimums. You may
serve larger portions!

IX*You may not claim second meals served in excess
of 2% of the number first meals served by type
during the claiming period.

IfThe 2% calculation is automatically generated in
CNIPS based on the numbers you enter.

The USDA is an equal opportunity provider and employer.



Site Record of Meals Served

This form is to be completed each day and is to stay at the site.
Sites that serve meals for one week or less do not need to keep
this form.

Kentucky Department of Education
School and Community Nutrition
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What about meals served to adults?
Reimbursable?

Parents?

Staff over 187

Uncle Steve visiting from Pittsburg?
Children 18 and under?

e USDA is an equal opportunity provider and employer.



Children eat together in a supervised setting. This is
a requirement for meals to be reimbursable!

The USDA is an equal opportunity provider and employer.



Other Meal Service Requirements

¥ A sharing table may be

designated for whole items that
children choose not to eat, as long

as the practice is in compliance with
local and State health and safety codes.
Xt A sharing table is OPTIONAL!

One fruit, vegetable or grain item that is not eaten may be taken off
site by the participant.

The USDA is an equal opportunity provider and employer.




What about foods kids don’t
want... or leftovers?

IfWhole foods not eaten may be served at future
meal services (whole oranges, unopened
packages, etc.)

IfUnopened milk and juice must be kept at the
correct temperature

ItLeftovers may be donated to food pantries or
organizations that feed the hungry

I¥No reimbursements for donated food

The USDA is an equal opportunity provider and employer.




Sponsors Monitoring Their Sites

IXSite pre-approval visit for NEW sites and sites with previous
problems. (May be waived for SFAs/PNP who participate in
NSLP/CACFP and are in good standing.)

Commonwealth

TXFirst week visit for NEW sites and with previous problems.
(May be waived for SFAs/PNP who participate in
NSLP/CACFP and are in good standing.)

I¥Monitor review ( required at ALL SITES): done within the
first four weeks of program operations

I¥KDE SFSP Forms

The USDA is an equal opportunity provider and employer.


http://education.ky.gov/federal/SCN/Pages/SFSP Forms and Other Resources.aspx

Monitors and Site Supervisors

I*Programs have monitors and site supervisors.

ItDirectors of small programs might also do the
monitoring.

I¥The monitor is very valuable in reporting back
to the central office about how sites are doing.

XA site supervisor can be a monitor, but not for
their own site. There must be a separation of
duties.




Monitoring Tips

¥ Remember to include the review date and arrival and departure time for
the review.

I¥ Be sure all questions are answered or indicate ‘N/A’ for those that do not
apply.

It If problems are found, be sure to clearly indicate what the problem was;
provide as much detail as possible. Document what Corrective Action
was taken.

1¥ Sign and date the form.

¥ Communicate any major problems to the sponsor immediately.

The USDA is an equal opportunity provider and employer.




The Purpose of Monitoring

IXEnsures the program runs smoothly.

I¥fInforms the sponsor of problems found
during visits/reviews.

IXIf a problem is found, ensures corrective
action is completed and documented

The USDA is an equal opportunity provider and employer.




Goals/ Overview of Today’s Training

Commonwealth

I ¥Whose meals are reimbursable? Where can a site be

located?
I¥What is required before you begin serving meals?

Itt’s meal time, now what?

T ¥tHow does the program work? (budgeting,

monitoring, and recordkeeping tips)

The USDA is an equal opportunity provider and employer.



SFSP Application is done in CNIPS

To be reimbursed, the application must be approved by
KDE before you begin serving meals.

Commonwealth

Make sure that any change in service is made in CNIPS
and resubmitted for approval.

Example: Change in serving dates, change in meal times,
etc. The application in CNIPS must be accurate at all
times!

The USDA is an equal opportunity provider and employer.



Budgeting

Sponsors use CNIPS to complete applications, budgets, required
forms, and claim reimbursements.

It As part of the application process, each year, all Non-Profit
sponsors will submit a budget in CNIPS.

Xt All Non-Profit sponsors are encouraged to use the “projected
reimbursement” tool in the budget section of CNIPS to plan and
manage their expenses vs. reimbursement.

The USDA is an equal opportunity provider and employer.



Projected Reimbursement Tool

After you have completed your site application, and you open your budget in
CNIPS, you will see the reimbursement amount you will receive if your projectec
meals are correct.

Operating Reimbursement

Meal Sites Total Meals Total

Breakfast 1 2,700 $5,103.00
Lunch 1 2,160 $7,128.00
Snack 0 0 $0.00
Supper 1 2,700 $8,910.00
Sub Total $21,141.00

Administrative Reimbursement

Meal Sites Total Meals Total

Breakfast 1 2,700 $506.25
Lunch 1 2,160 $745.20
Snack 0 0 $0.00
Supper 1 2,700 $931.50
Sub Total $2,182.95

* This was based on 36 days of service over six weeks of SFSP. Average # of

eligible participants each week was 77.
The USDA is an equal opportunity provider and employer.




Non-profit sponsors: You will input budget figures under the Projected
Reimbursement Tool, based on your projected costs.

Projected Operating Costs

Food for all vended and self-prep meals: £50,100.00
Mon Food Supplies: £23,100.00
Operational Personnel: £17,500.00
Fringe Benefits: £0.00
Facility and Utility: £0.00
Egquipment Rental: £0.00
Transportation: Rate per mile: 0.00 £0.00
Other: £0.00

Sub Total £90,700.00

Projected Administrative Costs

Administrative Personnel: £6,550.00
Fringe Benefits: £0.00
Office Expense: £0.00
Facility and Utility: £0.00
Transportation: Rate per mile: 0.00 £0.00
Other: £0.00

Sub Total £6,850.00

The USDA is an equal opportunity provider and employer.



Cost Reimbursement Summary

Total SFSP Costs

§97,550.00

Total SFSP Reimbursement $23,323.95

Excess SFSP revenue amount from the prior program year or previous participation in SFSP $0.00

Amount from other funding resources (e.g. grant, donations) $74,226.05
Other funding resources Donations

Balance $0.00

In the example above, we see that costs for this non-
profit sponsors program are projected to be more than
the reimbursement. Sponsors need to indicate other
sources for funding to ensure the program is viable.

Please list your other funding.

he USDA is an equal opportunity provider and employer.



Allowable Costs

I¥ The creditable food you use in your meals, food
that follows the meal pattern requirement

I¥ Paper goods such as plates, napkins, and utensils
that you purchase and use for the meal service.

¥ Program labor or people that you pay to prepare
and/or serve food, the site supervisor.

It Administrative labor; those who prepare payroll,
complete monthly claims, and plan the program.

The USDA is an equal opportunity provider and employer.



Un-Allowable Costs

¥ Food thatis NOT creditable (i.e. ice cream, candy, soda, coffee). Foods
that do not fit the meal pattern.

It The purchase of vehicles (leasing vehicles IS allowable though)
It Entertainment, sports equipment, games
¥ Fundraising

¥ Bad debt

If you purchase any of these, you will need documentation that the funds
used were not SFSP funds.

he USDA is an equal opportunity provider and employer.



Keep all receipts (current year and the past
yvears) for anything purchased with SFSP funds.
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State Agency Review

TXUSDA requires ALL sponsors to be reviewed every 3 years.

I¥Sponsors with a significant number of findings one year
may be place on the schedule the subsequent year to
ensure corrections were made.

IXIf you are on the schedule you will have both a site and
SpoNnsor review.

IXA site review is unannounced. A large program may have
more than 1 site review.

XA sponsor review is scheduled.

IXThe review questions are on the KDE SFSP website. Review
Questions

I*You will be notified at the beginning of summer about
your review if you are on the review schedule.

The USDA is an equal opportunity provider and employer.



http://education.ky.gov/federal/SCN/Pages/Sponsor-Resource-Page.aspx

SFSP Appeals Procedure

Sponsors have the right to appeal “Adverse Actions’
such as, but not limited to:

4

I¥Denial of an application
I¥Termination of the sponsor or a site

TXA claim against a sponsor for remittance of
payment

For a complete list of actions that may be appealed
and how to appeal, visit the KDE SFSP website.
(*handout provided)

The USDA is an equal opportunity provider and employer.




Claiming Your Meals for
Reimbursement

TtClaims for your meals are done in CNIPS. After you sign in,
click on the “Claims” tab.

Commonwealth

I*Claims are submitted monthly by site. Have all of your
meal totals in front of you when you sign into CNIPS!

I*Claims need to be submitted by the 15" of the month
following the month being claimed. Only one late claim is
accepted every three years; make it a goal to get your claim
in early in the month! EX: June claim must be submitted by
July 15.

The USDA is an equal opportunity provider and employer.




Reimbursement Rates

Summer Food Service Program 2018 Reimbursement Rates

[Combined]

All states except

per meal Al and Hawaii Alaska Hawaii

rates in whole
or fractions of | Rural or | All other R];I Ela;_nr All other Rl;‘;lt_nr All other

U.S. dollars | self-prep | types of e types of types of

sites sites P. P sites p.rep sites
sites sites

Breakfast 2.2325 2.1000 3.6275 3.5600 2.6175 2.5675
Lunch or 3.0225 3.8575 6.3625( 6.2600| 4.5050( 4.5200
Supper
Snack 0.0300 | 0.9100 1.5025 1.4700 1.0875 1.0625

he USDA is an equal opportunity provider and employer.




Sponsor Checklist for Required
SFSP Documentation

All records pertaining to SFSP should be kept for the current year plus 3 previous years. This
includes, but is not limited to...

media release

Health Department notification
menu records

Civil Rights data collection
monitor review

daily meal count sheets

fiscal management documentation

IO OS O RS JROJEO IR O IR €

training documentation

It For the complete list of required documentation, visit the KDE SFSP website: Sponsor Forms
section

[The USDA is an equal opportunity provider and employer.



Question Time

Thanks for coming! We are looking forward to a
great summer with you!

Call your summer consultants with any questions.
502-564-5625

The USDA is an equal opportunity provider and employer.



